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Volunteer Application Form
for under 18’s
Personal Details
	First Name:
	

	Last Name:
	

	Address (including Postcode)  


	

	Date of Birth
	

	Contact Telephone No:
	

	E-Mail
Address
	


Volunteer roles
	VOLUNTEER ROLE REQUESTED (Please circle)
	 Library   Café    Summer Reading Challenge    Other


	Please tell us why you would like to volunteer in the library and any relevant skills or experience you have. 

	

	 Is there anything that may limit the tasks you are able to do, for example mobility problems, difficulty with lifting or carrying, inability to stand for long periods?

	


Availability
	How much time do you have available to volunteer? Please give the number of hours/days per week:

	

	Please indicate your preferred times for volunteering:

	Tuesday AM
	
	Wednesday AM
	
	Thursday AM
	
	Friday AM
	
	Saturday AM
	

	Tuesday PM
	
	Wednesday PM
	
	Thursday PM
	
	Friday PM
	
	Saturday PM


Referees

	Please give the name and address of two people whom we may contact for a reference (not family members).  If this is a work experience placement from a secondary school you only need to provide one reference from the school that you attend



	1st Referee

	Name 
	  

	Relationship 
	

	Tel. No. 
	

	E-mail address
	


	2nd Referee

	Name 
	  

	Relationship 
	

	Tel. No. 
	

	E-mail address
	


	Data Protection Statement

The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment.  The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.



	Declaration

Blackfen Community Library are committed to the safeguarding of children and vulnerable adults. I understand that if I'm successful in applying, Blackfen Community Library will carry out a full DBS check 



	Signed
	
	Date  
	


	For Office Use Only:

	Application Number:
	


Volunteer Roles

Library
Working in the library might include the following:

· Greeting customers at the front desk and answering queries about library services and activities

· Joining new members

· Issuing, returning and renewing books for customers

· Assisting customers with using IT equipment, making photocopies etc

· Reshelving returned books and keeping the library tidy

Café 
Working in the café might include the following:

· Making hot drinks and serving drinks and snacks to customers (this includes learning how to use the coffee machine)
· Taking payments and operating the till

· Clearing away after customers and keeping the café area clean
· Helping to set up the café area before opening and helping to clean up after closing

· Following health and hygiene guidelines in accordance with the training provided 
Other opportunities
Other opportunities for volunteering include:

· Clubs and activities for adults, eg Scrabble club, coffee morning, stitch and sew

· Clubs and activities for children, eg singing songs and telling stories, Lego club, craft activities

· IT help, assisting people who need help to use our IT facilities for example to set up an email account or download information or forms

· Summer Reading Challenge










